
 
 

 

112. HOW TO SHARE A DEVICE (JUNE 2025) 

STEP 1 
Go to the ‘Home’ screen. 

STEP 2 
Click on the device menu icon (3 Dots) for the required device. 

 



 
 

 

STEP 3 
Press ‘Share’. 

 



 
 

 

STEP 4 
Press ‘Share with User’. 

 



 
 

 

STEP 5 
Enter the recipient’s username (either phone number or email address). 

Press ‘Add Recipient’. 

NOTE: 

If you have shared it with the user previously, and their username exists in the 

‘History Recipient’ list, skip to Step 8. 

 



 
 

 

STEP 6 
Press ‘Save’ (disk icon). 

 



 
 

 

STEP 7 
The recipient will be added to the ‘History Recipient’ list.  

 

 



 
 

 

STEP 8 
Choose the recipient. 

Press ‘Next’. 

 



 
 

 

STEP 8 
Choose which specific devices to share. 

Press Next. 

 



 
 

 

STEP 9 
Choose the permissions to give to the shared user. 

Usually, this will be all permissions. 

Press ‘OK’. 

 



 
 

 

STEP 10 
The device has now been shared to the ‘Shared User’. 


